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ITOJIO’KEHHA
ITPO KAJIPOBY ITOJIITUKY

1. 3arajpHi H0JI0KeHHSA

1.1. TTonoxxenus mpo kaapoBy nomiTuky 'O «Kpumcbkoratapeskuii Pecypcuuit Llentp» (mami —
[Tonoxenns 1 Opranizanis, BiIMOBiIHO) po3po0iieHa HAa BUKOHAHHS BUMOT YMHHOTO B YKpaiHi
3aKOHOJIABCTBA PO MPAII0 3 METOI0 BIOPSIKYBAaHHA TPYAOBUX BIAHOCHH, SIKI BUHHKAIOTh MiX
Opranizamiero  Ta mnpaniBEukamu  Opranizamii, onTuMmizaiii TocmogapchbKoi isIIBHOCTI  Ta
3a0e3neyeHHs HaJIe)KHOTO PiBHS BHYTPIIIHBOI TPYAOBOI AUCIUILIIHH.

1.2. [is ITonoxeHHs MOIIMPIOETHCS HA BCIX MpaliBHUKIB Opranizailii, siki nepedyBaroTh 3 HEIO Yy
TPYAOBUX Ta JIOTOBIPHUX BiJTHOCHHAX.

1.3. IloniTHKa € HOPMATUBHUM AKTOM JIOKAJIIBHOTO XapaKTepy, SKUH pa3oM 3 IHIIMMHU JIOKAJTIbHUMHU
aktamu Opranizanii Ta TpPYJOBUMH JIOTOBOpaMH (KOHTpAaKTaMH), IO YKJIAJalOTbCs 3 HOro
MpaliBHUKaMH, pErjJaMeHTye BIIHOCHHH, MOB'A3aH] 13 peasizali€lo TPyIOBUX IPaB Ta BUKOHAHHAM
TPYA0BHUX 000B'A3KIB MpaliBHUKIB Opraxizarii.

1.4. OcHOBHMMHM 3aKOHOJIAaBYMMH JOKyMeHTaMu QopmyBaHHs 1poro Ilomoxkenns e: Kopekc
3aKOHIB Ipo mpauto Ykpainu; [logarkoBuit kogeke Ykpainu; 3akoH Ykpainu "[Ipo omary npami”;
3akoH Ykpainu "IIpo oxopony npami"; [HCTpyKIis 31 CTATUCTUKH 3apOOITHOT IJIATH.

2. OcHOBHI 3aBJJaHHS KaPOBOI NOJITHKM.
2.1 Onrrumi3ariis i ctabinizalis kaapoBoro ckiany Opranizartii.
2.2 3acrocyBaHHs €(heKTUBHOI CUCTEMHU MOTHUBAIli] CIIIBPOOITHUKIB OpraHi3arii.

2.3. IlinTpuMka opranizamiiiHoro mopsaky B Opradizamii, 3MIITHEHHS CTapaHHOCTI,
BIJIMOBIAAJILHOCT] CHIBPOOITHHUKIB 32 BUKOHYBaH1 OOOB'A3KH, 3MIIIHEHHS TPYIOBOI Ta BUPOOHUYOI
IUCIIAILIIHA.

2.4. Po3BUTOK CHCTEeMH HaBYaHHS Ta IMIJABUINCHHS KBai(ikamii KepiBHUKIB 1 TpaIliBHUKIB
Opranizamii.

2.5. @opmyBaHHs 1 3MILHEHHS KOPIIOPATUBHOI KyJIbTYpH MpauiBHUKiIB Opranizarii.

3. Bin6ip Ta Haiim nepconajy
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3.1. JloGip mepcoHasy Ta KOMIUICKTaIlis poOounx Micib Ta mocaa Opranizaiii 371HCHIOETHCS
KaHJAWJIaTaMH HEOOX1IHOTro piBHs mNpodeciiiHoi kBamidikamii Ta crany 310poB’s. Keamidikamiiiai
BUMOTH, Y TOMY YHCJi 00CSAT 3HAHb Ta HABHYOK JIJISI KOXKHOI MOCaJH, a TAaKOXXK BUMOTH JI0 CTaHy
3JI0pOB’Sl KaHAWIATIB HA TICBHI MOCAM BCTAHOBIIOIOTHCS BIIIOBIIHUMU JOKYMEHTAMH.

3.2. Ilpu BuUHUKHEHHI MOTpeOUM y HOBOMY CHiBpoOiTHHKY Oprasizamis OroJjiollye KOHKYpPC Ha
3aMIIEHHs BAKaHTHOT 11OCA]TH.

3.3. KoHKypC MPOBOIUTHCS 3 TOTPUMAHHSM TPUHIIHITIB:
1) 3abe3nedyeHHs piBHOTO AOCTYIY;

2) 3aKOHHOCTI,

3) HeIMCKpUMIHAIIIT;

4) mpo3opocrTi;

5) m1oOpoYecHOCTI;

6) eeKTHBHOTO 1 CITPAaBEUTUBOTO MPOIIECY BiAOOPY.
3.4. KoHKypC MTPOBOIUTHCSI TAKUMH €TallaMH:

1) NIpUIHATTS PillICHHS PO OTOJIOMICHHSI KOHKYPCY;

2) ONPWIIOJHEHHS OTOJIOLIEHHS MPO NPOBEACHHS KOHKypcy. OTONOIIEHHS TpO MPOBEICHHS
KoHKypCy OnpHIIIOHIOEThCS Ha odimiiHOMY caiiTi opranizamii (WWw.ctrcenter.org), a Takox Ha

o(imiiHUX CTOPIHKAX Yy COIIAIbHUX MEPEexKax.

3) npuiHATTS Ta po3risa iHpopMalii Big ociO, K1 0axaroTh B3STH y4acTb y KOHKypcl. Ocobu, siki
OaxaroTh B3SITH y4yacTh y KOHKypcl MalTh HampaBUTH Ha €JIEKTpoHY anpecy Opranizarii
(ctrcenter2015@gmail.com) cBoe pe3romMe Ta MOTHBAIIIHHU JIUCT.

4) npoBezieHHs criBOeCii Ta BU3HAYCHHS i1 pe3ysbrariB. CriBOeciqy 3 BifliOpaHUMU y4aCHHKAMH
Konkypcy npooauts I'osioBa [IpaBninHs pazom 3 BukoHaBUMM AUPEKTOPOM.

5) CKJIa/IeHHs 3aralbHOTO PEUTHHTY KaHIHU/IaTiB;

6) BU3HAUEHHS MEPEMOXL KOHKYpcy. [lepeMoliiss KOHKYpCy BHPIIIYIOTh LUISXOM HNPUHHSATTS
KoJjeriaiapHoro pimenHs ['onosa [Ipasninns Ta BukoHaBuuit 1upexTop.

3.4. 3 MeTor0 TIOIIYKY MOJIOJIUX cremianicTiB, OpraHizaris CIiBIIpaIioe 3 HABYAILHUMH 3aKjIalaMu
pi3HUX piBHIB akpemuTamii. I IbOro MPaKTUKYETbCS MPUMOM CTYIEHTIB JUISl MPOXOHKEHHS
BUPOOHNYOI MPAKTUKU, BUBUEHHS iX MpodeciiHuX 1 AUTOBUX SIKOCTEH ISl MOMJIMBOTO PO3IIISTY SIK
KaHJIUJaTiB Ha poOoTy B Opranizaiiii.

3.5. Ilicns npudHATTA pilleHHs Opo NpuUioM Ha poOOTy, BiANOBiAaIbHA ocoba odopmise
JOKYMEHTH 3TiJHO 3 YMHHUM 3aKOHOJABCTBOM. Ilpu 1bOMy MOXIMBE BCTaHOBJICHHS
BUIIPOOYBAIBHOTO TEPMIHY.

4. lopsaaok NPUHHATTA Ta 3BiJIbHEHHS NPALIBHUKIB
4.1. Ilpuiiuarts Ha poOOTY

4.1.1. TlpaniBHUKHA peani3oBYIOTh TrapaHTtoBaHe iM KoHCTuTyli€ro YKpaiHW TpaBO Ha IMpallo
IUSIXOM YKJIaJIaHHs TPYAOBOTO IOTOBOPY Mpo podoTty y Opranizariii.
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4.1.2. Oco0a, sika BUSBWJIA HaMip BCTYNUTH B TPYIOBI BimHOcMHH 3 Opranizailiero, 3000B's13aHa
MOJIATH JIO PO3TIISAY TaKi IOKYMEHTH:

- TPYIOBY KHIKKY, sika Ma€ Oyt odopmieHa 3 JOTPHUMaHHSIM BCTAaHOBJICHOTO MOPSAKY (3a
BUHSATKOM BHIIAJIKiB, KOJIM 0c00a 0(hOpMIISIETHCS Ha POOOTY BIEpIIIE);

- IACTIOPT TPOMASTHUHA YKpaiHU ab0 JOKYMEHT, 1[0 HOT0 3aMiHIOE;

- oco0u, sIKi BIEpIIe IIyKaroThb poOOTy 1 HE MarTh TPYAOBOI KHWKKH, TMOBHHHI HPEISIBUTH
MacropT, TUIUIOM a00 1HIIWH TOKYMEHT PO OCBITY YH MPOQECiiHY MiArOTOBKY.

[IpuitHsaTTs Ha poOOTy O3 Mpea'sBICHHSA 3a3HAYCHHX JOKYMEHTIB HE JOIYCKaeThcs. 3a
MPOIO3uIliel0 BukoHaBYOro aMpeKTop, ocola, sKa BIAIITOBYETbCS Ha pPOOOTY, MOXKE HaJaTH
JIOBIJIKM, XapaKTePUCTUKH, BIATYKH, pEKOMEHalii 4Yu Oyab-saKi 1HII JTOKYMEHTH, IO
MiATBEPKYIOTH BIIMOBIIHUI piBeHb KBaiikaliii 3raianoi ocoou.

4.1.3. Ilpu mnpuwitHATTI Ha POOOTY 3a0OpPOHSETHCS BHUMAaraTéd IOKYMEHTH, NOJAHHS SKUX HE
nepeadayeHe 3aKOHOAABCTBOM, 32 BHHATKOM BHIAJKiB, KOJIM 0co0a BHSBHJIA 3T0AY Ha TOIAHHS
TaKUX TOKYMEHTIB.

4.1.4. Tlpn npuifHATTI Ha POOOTY 3 KOKHUM TMPAIIBHUKOM YKIQJA€ThCSI TPYIOBUH JOTOBID,
OOOB'SI3KOBHM JIOJIATKOM SIKOTO € PO3IHKCKa IpaliBHUKA TPO YMOBH Tpall, o mnepeadaveHa
3akonom Ykpainu "IIpo oxopony mpaui". TpynoBuii noroBip MoOKe MaTH BHIJISIT OKPEMOTO
MUCbMOBOT'0 JOKYMEHTA 32 MIANKUCAMH 000X CTOPiH TaKOTo AOrOBOpY a00 K 0OPMIIATHUCS LUIIXOM
BUJAHHSA Haka3y (pO3MOpSAIKEHHs) MpOo NPUHHATTA Ha pobory. Haka3 (posmopsakeHHs) mpo
OPUAHATTS Ha poOOTYy Mae OYyTH OrOJIOIIEHUH MpaliBHUKOBI 1 MICTUTH BIAMITKY (PO3MHCKY
MpaiiBHUKA) Mpo (akT o3HaloMJIeHHS. Y Hakas3l (po3mopsiikeHH1) OOOB'SI3KOBO 3a3HAYAETHCS
HallMeHyBaHHsI poOOTH (1OCaaM) MpaliBHUKA, KA BU3HAYAETHCSA HA MIACTaBl IITaTHOTO PO3KJIATY
Opranizariii.

4.1.5. Y Bunazakax, koju 3a pimeHHsM ['onosu [IpaBninHsa mpariBHuka 0ysno GpakTUYHO JOMYIIEHO
70 poOOTH, TOYATKOM POOOTH BBAKAETHCA JI€Hb, KOJM MpAliBHUK OyB (PaKTUYHO JOMYIIEHUH 10
po6otu. JlokymMeHTanbHe O(GOPMIIEHHS TPYAOBUX BITHOCHH 13 MPALlIBHUKOM, SIK 11€ BU3HAUEHO Y
nyHKTi 4.1.4. po3ainy 4 uporo IlonoxxeHHs, € 000B'A3KOBUM 1 B TUX BUIAJIKaX, KOJIM MPaLliBHUK OyB
(bakTHYHO JOMYLIEHUH 10 poOOTH.

4.1.6. Ilpum mpuiHATTI NHpaliBHUKa Ha poOOTy abo MpU MNepeBelleHHI MOro y BCTAaHOBIEHOMY
MOpAIKY Ha 1HITY poboTy Opranizaiis 3000B's13aHa:

- 03HAlOMUTHU MpaliBHUKA 3 JOPYYEHOIO pOOOTOI0, YMOBAMHU i BUKOHAHHS Ta PO3MIPOM OILIATH
Tpaili, po3'sICHUTH HOTO TPYI0Bi IpaBa Ta 00OB'I3KHU;

- O3HalOMUTH TpaIiBHUKA 13 UM [loNOKEeHHSM Ta IHIIMMHU HOPMATHBHO-TIPAaBOBUMH aTaMHU, IO
nitoTe y Opranizartii,

- NPOIHCTPYKTYBAaTH MpalliBHUKA MIOAO TEXHIKH Oe3NeKkH, BUpOOHUYOI caHiTapii, TirieHi mpari,
BHUMOT TPOTHUMOXEKHOI OXOPOHHM Ta IHIIMX CHeliaJbHUX MpPaBUJ, SIKI CTOCYIOTHCS BHPOOHHUOL
Oesmneku.

4.1.7. VYoponoBx BCbOrO CTpPOKY TniepeOyBaHHS TpalliBHUKa B TPYAOBUX BIJHOCHHAX 3
Oprani3ani€ro, 311HCHIOETbCS BEAECHHS TPYAOBUX KHUKOK, MTOPAJOK SIKOTO BU3HAYAETHCS YUHHUM B
VYkpaini 3aKOHOJaBCTBOM.

4.2. [lpunuHeHHs TPYAOBUX BITHOCHH



4.2.1. IlpunuHeHHS TPYIOBUX BIIHOCHH MOXKE€ MaTH MICIE TIIbKH 3 MIJACTaB 1 B TMOPSAKY, SKi
nepeadavYeHi YMHHUM 3aKOHO/IaBCTBOM YKpPaiHU Ta yMOBaMH TPYAOBOTO JJOTOBOPY 3 MPAIliBHUKOM.

4.2.2. Tlicnsi MOTOMKEHHS CTPOKIB MPUIMHEHHS TPyAOBUX BigHocuH 3 ['omoBoro IlpaBiinHs,
MpaLiBHUK MA€ MPaBO NPUIUHUTH poOoTy, a Opranizaiist 3000B's13aHa BUAATH MPAIIBHUKY TPYIOBY
KHIKKY Ta MPOBECTH 3 HUM PO3PAXYHOK.

4.2.3. IlpunuHEeHHS TPYAOBOTO JOTOBOPY 0(DOPMIIIETHCS HAaKa30M (PO3MOPSHKCHHSIM).

4.2.4. Y nenp 3BinmbHeHHs1 Opranizaiis 3000B'a3aHa BUAATH MPALIBHUKY HOTO TPYIOBY KHUXKKY 13
BHECEHUM JI0 HEi 3aIMCOM IIPO 3BUILHEHHS 1 TPOBECTH 3 HUM OCTATOYHHUU PO3PAaXyHOK. 3aIHUCH PO
MiJICTaBH 3BUIBHEHHS B TPYIOBIM KHWXKI[l IOBHHHI TOYHO BIJMOBIIaTH  BIiATIOBILAHUM
(hOopMyITIOBaHHSIM YHHHOI'O 3aKOHOJABCTBA 13 MOCHJIAHHSAM Ha BIJIOBIAHY CTaTTIO, MIyHKT 3aKOHY.
JlHEeM 3BiTbHEHHS BBOKAETHCS OCTAHHIN JIeHbh POOOTH.

5. OcHOBHI 000B'A3KM NPaLiBHUKIB
5.1. IIpaniBuuku 3000B's13aHi:

5.1.1. /Jl6aitnuBO 1 CyMIIIHHO BHKOHYBAaTH IIOKJIAJeHI Ha HUX TPYIOBI OOOB'SA3KH, HEYXHUIHHO
JOTPUMYBATUCS TPABWI TPYJOBOI AMCUMIUIIHM, BYACHO 1 TOYHO BHUKOHYBAaTH PO3MOPSIKEHHS,
BUKOPHUCTOBYBaTH BeCh pPOOOYMI dYac s TPOMYKTHBHOI Tpalli, YTpUMyBaTHCS Bil [iil, 10
MEPeLIKOIKAIOTh 1HIIUM MPaI[iBHUKaM BUKOHYBATH 1XHi TPYAOBI 000B'A3KH.

5.1.2. [ligBumnryBaTH MPOAYKTUBHICTH Mpalli, BYACHO 1 peTeIbHO BUKOHYBATU (PYHKIIII, BUSHAUYCHI
MOCaIOBUMU THCTPYKIIISIMU.

5.1.3. JlorpumyBaTHCS BUMOTI 3 OXOPOHH Ipalli, TEXHIKH O€3MeKH, BUPOOHUYOT caHiTapii, TirieHu
Tpaili Ta IPOTUIOKEKHOI Oe3MeKH, K1 NepeadaueH1 BIANOBIAHUMHU [TpaBUJIaMU Ta 1HCTPYKIIISIMHU.

5.1.4 JloTpuMyBaTUCh BUMOT BHYTPIIIHIX MOJIOKEHb, TpOLeAYp 1 moniTuK Opraxizanii

5.1.5. BxuBatu 3axofiB, CHOPSIMOBAHHWX HA YCYHEHHS NPUYMH Ta yYMOB, L0 MEPEIIKOJKAIOTh
HOpMasbHIN poOoTi Opranizallii, HerailHO 1IHPOPMYBATH PO Taki OOCTAaBUHU a/IMIHICTpAIIiIO.

5.1.6. IlinTpuMyBaTH YUCTOTY Ta MOPSIOK HA CBOEMY poOOUOMY MICIIi, YTPUMYBATUCh BiJ] MaJIHHSA
B OyxiBimi, B #AKiif po3ramoBaHo odic Opranizamii Ta Ha poOOYMX MiCLAX, JOTPUMYBATHCA
BCTaHOBJIEHOT'O MOPSIKY MOBOKEHHS 3 MaTepiabHUMU IIIHHOCTSMH 1 IOKyMEHTaMH.

5.1.7. EdeKTUBHO BUKOPUCTOBYBATH OOUHCITIOBAJIbHY Ta 1HITY OPITEXHIKY, A10ailIMBO CTaBUTHUCS 10
MaiiHa, €KOHOMHO Ta palllOHaJbHO BHKOPHUCTOBYBATH MaTepiajid, €JIEKTPOEHEprio Ta 1HIII
MarepiajabHl PECypCH.

5.1.8. 3 moBaror CTaBUTHCS MO IHIIMX CIIBPOOITHUKIB, OyTH YyBa)XHHM 1 TaKTOBHHM 3
rpomMaasHaMy, SKi 3BepTaioThesi A0 Opradizaiii, CHPUATH CTBOPEHHIO HOPMaJIbHOTO
MICUXOJIOTIYHOTO MIKPOKJIIMATy B TPYJOBOMY KOJIEKTHUBI.

5.2. Inmi npodeciiiHi OOOB'S3KM MpPALiBHUKIB BU3HAYAIOTHCS I1OCAJOBUMHU IHCTPYKIISMH Ta
IHIIMMHU HOPMaTHUBHO-TIPaBOBUMHU aKkTamu Opranizarii.

6. Ilopsaaok onuiaTi npaui NnpauiBHUKIB

6.1. Omnara mpami 3A1MCHIOETHCS Yy BUIVIAJI HapaxyBaHHS I BUIUIATH MpaliBHUKaM 3apoOiTHOI
IUIATH Ta IHIIUX JOAATKOBHUX BWIUIAT, MepeA0aueHNX YMHHUM 3aKOHOJABCTBOM YKpaiHU 1 UM
[TonoxxeHHAM.



6.2. Po3mip 3apoOiTHOi miatu mpamiBHuka OpraHizamii 3aj]eXHTh BiJ CKJIQTHOCTI Ta yMOB
BHKOHYBaHOi po00TH, TpodeciiiHO-IIIOBUX SKOCTEH NpaliBHUKA, PEe3yJbTaTiB MOro Impari Ta
pe3yabTaTiB aismbHOCTI Opranizaitii 3a 3BiTHHE niepiof (Mmicsip) (4.2 ¢1.94 K3nll Ykpainn).

6.3. 3apo0iTHa MaTa BCTAHOBIIOETHCS 3 TAKOTO PO3PAXYHKY, IO BOHA HE MOXKE OYTH HMXK4YE 32
BCTaHOBJICHUH JepxaBoio MiHiManbHUK po3mip (4.1 cr.95 K3nll VYkpainu) npu BukoHaHid
MPAIiBHUKOM MiCSIYHIN, TOTOJUHHIN HOPMI mparli (BHKOHaAHOMY 00cs131 poOiT).

6.4. B pasi miiBUIIEHHS 3aKOHOAABUO BCTAaHOBJIEHOTO PO3MIpy MiHIMalbHOI 3apoOiTHOI IuIaTh
Opranizaiiis TOBMHHA BIIHOBHTH MiKKBaiikamiiHi (MIXKIOCAJ0B1) CITIBBIIHOIIEHHS PO3MIpiB
Tapu(HUX CTABOK (ITOCAZTOBUX OKJIAIIB).

6.5. 3apobiTHa mara mpamniBHUKIB Oprasizaimii CKJIQTaeThCs 3 IMOCAAOBOTO0 OKJIaAy Ta I1HIIMX
320X0YyBaJIbHUX Ta KOMIICHCAI[ITHUX BHILIAT, a CaMe:

6.5.1. TlocamoBuwii oOKJIaq BCTAaHOBIIOEThCA mpariBHUKaM Oprasizamii  BiINOBIAHO 10
3aTBEPHKEHOTO IITATHOTO PO3KIIAAY, IO i€ Y 3BITHOMY Nepiojii, SKHid po3poOIseThCsl Ha MifCcTaBi
CXEMH PO3PaXxyHKOBHX KOe(Dilli€HTIB OKJIaiB;

6.5.2. Innri 3a0xouyyBajibHI Ta KOMIIEHCAIilHI BUIJIATH Y ()OPMi BUHArOpOJ 32 BUKOHAHHS Pa30BUX
pOOIT mepopsIHOi BaKIMBOCTI mpaniBHuKam Opranizaimii, M0 MpUAMarOTh aKTUBHY Y4acTh y
po3po01i Ta peanizaiii MPOEKTiB, BAKOHAHHI TEPMIHOBHX POOIT, Y popmi MaTepiaabHOI JOTIOMOTH i
HIIMX KOMIEHCAIMHUX BUILIAT IPU3HAYAIOTHCS BiIIIOBITHO /IO YNHHOTO 3aKOHO/IaBCTBA.

6.6. IlpauiBHUKK opraHizaiii, 10 MPAIIOIOTh 332 CYMICHHIITBOM, OAEPXKYIOTh 3apoOiTHY MIIaTy 3a
¢dakTHuHO BUKOHaHY poOoty (4.1 c¢1.102-1 K3nll Ykpaiun).

6.7. IlpaniBaukam Opranizaiii, ki BAKOHYIOTh TOPSIT 31 CBOEI0 OCHOBHOIO POOOTOIO JI0OJIaTKOBY
poboTy 3a 1HIIOKW Tpodeciero (Mocagow) Y 00OB'SI3KM THMYACOBO BIJICYTHHOTO MpalliBHUKA 0€3
3BIJIHEHHS BiJI CBOET OCHOBHOI pOOOTH, MPOBAJAUTHCS JIOIUIaTa 3a CyMIIIEHHS TMpodeciit (mocan)
a00 BUKOHAHHS 000B'SI3KIB TUMYAcOBO BiJICyTHbOro npamiBHukKa (4.1 c¢1.105 K3nll Ykpainn).

6.8. 3apobiTHa miaTa BUILUIadyeThcs MpariBHUKaM Opranizalii peryyispHo B poOodyi HI y CTPOKH,
BCTaHOBJIEHI 3aKOHOJIaBCTBOM, ajie HE piJille ABOX pa3iB Ha MICslb yepe3 MPOMIKOK 4Yacy, IO He
NEepeBUILY€E NIICTHAAUATE KaneHaapHux AHiB (4.1 c1.115 K3nll Ykpainn).

6.9. YV pa3si, Kxonu JAeHb BUIUIATA 3apOO0iTHOI TUIaTH 30irae€ThCs 3 BHUXITHUM, CBATKOBUM abo
HepoOOUYUM JIHEM, 3apo0iTHA Mi1aTa BUILIauyeThesl HanepeaoaHi (4.2 ct.115 K3nll Ykpaian).

6.10. 3apobiTHa 1TaTa mpamiBHUKaM Mepexki 3a BeCh 4ac HIOPiYHOI BIAIYCTKH BHILIAYYETHCS HE
Mi3HIIIe HIX 3a TPH JHI A0 noyaTky BiamycTku (4.3 cr.115 K3nll Ykpainm).

6.11. ITizcraBoro aysi HapaxyBaHHS 3apOOITHOI IJIaTH TIpalliBHUKAM 3a MiJCYMKaMH POOOTH 3a
MICSILIb €:

6.11.1. lIratHuit poskian Opraxizaitii;

6.11.2. Tabens 06iKy poboUoro vacy;

6.11.3. AKT BUKOHaHUX pOOIT 32 TPYAOBOIO yTOJI0I0;

6.11.4. Haka3 npo HapaxyBaHHS IHIIMX 3a0X0YYBAJIBHUX Ta KOMIIEHCALIWHUX BUILIAT;
6.11.5. Hapsig Ha BUKOHAHHS BIAPSATHUX POOIT.

6.12. BinnoBimanbHICTh



6.12.1. KepiBai opranu Opranizaiiii HeCyTh BiIOBIJAIBHICTH 3a:

6.12.1.1. 3abe3neyeHHsT HapaXxyBaHHs Ta BHIUIATH 3apOOITHOI IUIATH BIAMOBITHO JI0 YHHHOTO
3aKOHOJABCTBa YKpaiHu Ta 11poro [1ooxeHHs;

6.12.1.2. cBO€yacHe 3aTBEPKCHHS Ta MiJIUCAHHS JOKYMEHTIB, 10 € MiJCTaBOIO Uil HApaxXyBaHHS
3apo0iTHOT maTu (IUTaTHUN PO3KJIIall, aKTH, HAKa3H).

6.12.2. bByxrantep Oprani3anii Hece BiANOBIAAIBHICTD 3a:
6.12.2.1. 3a0e3meyeHHs CBOEYACHOTO Ta MPABUJILHOTO HAapaXxyBaHHS 1 BUILIATH 3ap0o0iTHOT I1aTH;

6.12.2.2. 3abe3neueHHs CBOEYACHOTO HAJIaHHS NPAIiBHUKY iH(oOpMalii 1moa0 #oro 3apoOiTHOI
TUTaTH.

7. OcHOBHi 000B'sI3KM opraHizamii
7.1. Opranizartis 3000B's3aHa:

7.1.1. TlpaBuibHO Oprai3yBaTH TpaI0 MpPAaliBHUKIB, 3aKpIMUTH 3a KOXKHUM poboue wMicie,
3a0e3MeUnTH 3/10pOBi Ta OE3MeYH] YMOBH Tparii.

7.1.2. 3a0e3neunTH MpaliBHUKIB OOYHMCIIOBAIBHOIO Ta IHIIOK OPITEXHIKOK, 8 TaKOX I1HIIMMHU
MaTepiariaMu Ta 00JIaJJHAHHSM, 10 € HeOOX1THUMH JUIsi BUKOHAHHS TPYJIOBOT (PYHKIII.

7.1.3. CTBOpHTH yMOBH JJIsl 3alliKaBJICHOCTI MPALiBHUKIB y pe3ysbTaTax iXHbOI 0COOMCTOI mpaili,
BUILIA4yBaTH 3apO0iTHY IUIATHIO CBOEYACHO 1 Y BCTAHOBJICHOMY ITOPSIZIKY.

7.1.4. BuacHO JOBOAMTH [0 CTPYKTYPHMX MiJPO3/UIIB IUIAHOBI 3aBJaHHs, 3a0e3lnevyyBaTH
MOJKJIMBICTh 1X BUKOHAHHS 3 HalMEHIIMMH BHUTpaTaMH TPYAOBHUX, MaTepiajJbHHUX Ta (hiHAHCOBUX
pecypciB, Ha/JlaBaTH MOKIJIMBICT Ui OLIbII MOBHOTO BUSIBJIEHHS 1 pallioHaJbHOIO BUKOPHCTaHHS
BHYTpILIHIX pe3epBiB, 3a0€3M1€UEHHSI HAYKOBOI'O OOTPYHTOBAaHOTO HOPMYBAHHS BUTpAT.

7.1.5. 3abe3meuyBaTH CyBOpEe JOTPUMaHHS TPYJAOBOi 1 BHKOHABYOI JUCIMIUIIHM, TOCTIHHO
MIPOBOJMTH OpraHi3aliiiHy Ta BUXOBHY poOOTY, CIpSMOBaHy Ha 3MIIIHEHHS TPYAOBOi Ta BUKOHABYOI
JUCHUIUIIHY, YHUKHEHHS BTpaT poOOuYoro yacy, palioHajbHE BUKOPUCTaHHS TPYJOBHX PECYpCIB,
(opMyBaHHS CTaOUIBHOTO TPYAOBOTO KOJEKTHBY; 3aCTOCOBYBATH 3aXOJAM BIUIMBY J0 MOPYIIHHKIB
TPYAOBOI JUCHHUIUTIHH.

7.1.6. HeyxwIibHO AOTPUMYBATHCS 3aKOHOJABCTBA IMPO TMpaIli0 Ta TMPaBUI OXOPOHM TMpaili;
TMOJIIMIITYBaTH YMOBU Tpalli, 3a0e3meuyBaTi HaJIEeKHE TEXHIYHE OCHAICHHS BCiX pOOOYMX MiCllb,
CTBOPIOBATH Ha HUX YMOBU poOOTH, IO BiAMOBIJAIOTH MpaBUIaM 3 OXOPOHHU Mpari (IpaBuiiaM 3
TEXHIKU O€3MeKH, CAaHITAapHUM HOpPMaM 1 [TpaBuJIaM Ta iH.).

7.1.7. BxxuBaTi HEOOX1THUX 3aXOAIB 3 MPO(PUIAKTUKH BUPOOHUYOTO TpaBMaTU3MYy, MpodeciiiHuX Ta
IHIIMX 3aXBOPIOBAHb MPAIliBHUKIB.

7.1.8. TlocTiiHO KOHTPOJIOBATH piBEHb 3HAHb 1 CTaH JOTPUMAaHHS NpaliBHUKAMH YCiX BHUMOT
IHCTPYKIIIH 3 TEXHIKK Oe3MeKH, BUpOOHNYOT caHiTapii Ta riri€eHu mnpaiii, IpOTUIIOKEKHOT Oe3MeKH.

7.1.9. 3abe3meuyBaTH CHUCTeMaTHYHE MNiABMIIEHHA KBamiikamii NpaiiBHUKIB Ta piBHA IX
€KOHOMIYHUX 1 IPAaBOBHUX 3HaHb.

7.1.10. CropusiTu CTBOPEHHIO B TPYJIOBOMY KOJEKTHBI IIIOBOi, TBOPUOI OOCTAHOBKH, YCUISKO
MIITPUMYBATH 1 PO3BHBATH I1HIIIATUBY ¥ aKTHUBHICTH MPAIlIBHUKIB;, BYACHO PO3TISAIATH KPUTHYHI
3ayBa)KCHHSI MPAIIBHUKIB Ta TIOBIJOMIIATH IM MPO BXKHUTI 3aX0JIH.



8. PoGoumnii yac Ta iioro BUKOpUCTAHHS

8.1. ¥V Opranizaiiii BCTaHOBIIOIOTHCS HACTYITHI Yac MOYATKY 1 3aKiHYCHHsI poOOTH, MEepepBU IS
BIAMOYMHKY Ta XapuyBaHHs: - [louarok pob6oru: 10:00 - Ilepepsa: 14:00 — 14:45 - 3akiHyeHHS
po6otu: 19.00, B m’stauiio — 17:45 - [lepeacBarkoBuii poOounii JeHb CKOpouyeThest HA 1 (0aHY)
TOMHY.

8.2. UeproBicTh Ha/JlaHHS HIOPIYHUX BiAIYCTOK BCTAHOBIIOETHCS 32 Y3TOJKCHHSAM 3 MPalliBHUKAMU
Opranizamii, 3 ypaxyBaHHSAM HEOOXiHOCTI 3a0e3meueHHs HOPMaJbHOTO Xoay poOotu i
CHPHUSATIMBUX YMOB JUIA BIAMOYMHKY TpalliBHHUKIB. ['padik BIAIMYCTOK CKIAJAEThCS HA KOXXHHM
KaJICHJIApHUH PIK HE MI3HIIIE 5 CIYHSI TOTOYHOTO POKY 1 JOBOJIUTHCS JIO BiJJOMA BCiX MPaIliBHUKIB.

9. 3aoxoueHHsi 3a ycnixu B po6oTi

9.1. 3a 3pa3koBe BUKOHAHHS TPYJOBHX OOOB'SI3KIB, MIJBUIICHHS MPOJYKTUBHOCTI TIpalli,
TIOJTIMIIICHHS SIKOCTI HAJAaHHS TMOCIYT, TpUBalIy i 0e3moranHy poOOTy, HOBAaTOPCTBO B mparli 1 3a
1HIII JOCSATHEHHS B POOOTI 10 MPaliBHUKIB 3aCTOCOBYIOTHCS TaKi 320XOUYCHHS:

- OTOJIOIIEHHS ITOISKH;
- BUJIa4a Mpemii;

[Tpu 3acTocyBaHHI 3aX0/1iB 320X0YCHHS 320€31eUy€eThCS MMOETHAHHS MOPAJTBLHOTO Ta MaTePiaIbHOTO
CTUMYJIFOBAHHS TIpalli.

10. BinnoBiganbHicTh 32 MOpPYLIEHHS TPYAOBOI TUCIUILTIHI

10.1. IlopyiieHHS TPYIOBOI IUCHUIUTIHE, TOOTO HEBUKOHAHHS a00 HEHAIEe)KHE BUKOHAHHS 3 BUHU
MpalmiBHUKa TOKIAACHUX Ha HBOTO TPYAOBUX OOOB'SI3KIB, TATHE 3aCTOCYBaHHS 3aXOJiB
JTUCIUIITIHApDHOTO a00 TPOMAaJChKOrO0 BIUIMBY, a TaKOX 3aCTOCYBaHHS IHINUX 3aXOJIB,
nepeadavyeHuX YMHHUM 3aKOHOaBCTBOM.

10.2. 3a mopymeHHss TpymoBoi aucnuinIiHg OpraHizailis 3acTOCOBYE HACTYITHI JUCIUTUTIHAPHI
CTSTHCHHS:

- JJoraHa;
- 3BIJIbHEHHS.

10.3. 3a mporyn (y TOMy 4uCIi 3a BIACYTHICTh Ha poOOTi moHajx 3 (TpbOX) TOAMH IMPOTATOM
poGoyoro JHs) 6e3 MoBa)KHOI MPUYMHU 3aCTOCOBYEThCS TUCHMILIIHAPHI CTATHEHHS, epeadadyeHe B
nyHkTi 10.2. po3ainy 10 mporo ITomoxeHHs.

10.4. [QucrurutiHapHi CTSATHEHHS 3aCTOCOBYIOThCS BuKOHaBYMM JupekTopoM abo [osoBoro
[IpaBninns Oprasxizanii.

10.5. Jlo 3acrocyBaHHs CTSTHEHHsS BiJ TOpPYIIHWKA TPYAOBOI JHWCIMWIUIIHM TIOBUHHI OyTH
BUTpeOYyBaHi1 MOSACHEHHs B MMCbMOBiH ¢opmi. BinMoBa npaiiiBHHKa 1aTH MOSCHEHHS HE MOXe OyTH
MEPEeIIKOJI00 Ui  3aCTOCYBAaHHS CTATHEHHSA. JIMCUMIUTIHApHI CTSATHEHHS 3aCTOCOBYIOTHCS
6e3mocepeIHbO 32 BUSBICHHAM IPOCTYIKY, ajie He Mi3HIIIe OAHOTO MICsIs 3 JHS HOro BUSBIICHHS,
HE BPAaxOBYIOUM yacy XBOpoOM mpalliBHHKa abo mepeOyBaHHA Horo y Biamyctui. JucuuruiiHapHe
CTSATHEHHS HE MO)Ke OYTH HakJaJleHe IMi3HilIe IIeCTH MICALIB 3 THS BUMHEHHS IPOCTYIIKY.

10.6. 3a KoOXHE TMOPYIIEHHS TPYAOBOi IUCIMIUIIHM MOXKe OyTH 3acTOCOBaHE TUIBKH OJIHE
TUCIUTITIHApHE CTATHEHHs. [Ipw 3acTocyBaHHI CTSATHEHHS TOBHHHI BpPaxXxOBYBATHCS TSDKKICTD



MPOCTYIKY 1 3amoJisHa HUM MIKOJAa, OOCTaBHHH, 3a SIKHX HOT0 BYMHEHO, POOOTa 1 IMOBEIIHKA
MpaIiBHUKA, 10 MEPEAYIOTh BANHECHHIO TOPYIICHHS.

10.7. Haka3 mpo 3acTOCYBaHHS JUCIUIUIIHAPHOTO CTSATHEHHS 13 3a3HAYCHHSIM MOTHBIB HOTO
3aCTOCYBAHHS OTOJIONIYETHCS MPAIIBHUKOBI, HAa SKOTO HAKJIAMAETHCSI CTATHEHHS, MiJ PO3MHUCKY B
TpuIeHHUH cTpoK. Haka3 y HeoOXiJHMX BUTIAAKaX JOBOJATH JI0 BioMa mpamiBHUKIB OpraHizariii.

10.8. SIkio mpoTAroM poKy 3 JHS 3aCTOCYBaHHS JWCIHUILIIHAPHOTO CTATHEHHS MpAIliBHUK HE Oyzae
MiJTaHWK HOBOMY JUCIUIUTIHAPHOMY CTSTHEHHIO, TO BiH BBKA€ETHCS TAKUM, IO HE IIijIaBaBCS
JUCIUILTIHAPHOMY CTATHEHHIO.



